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Brooke Haney

150 Split Rock Cove

The Woodlands, Texas 77381
(281) 793-9425

 JBrookeHaney@gmail.com
http://brookehaney.weebly.com
OBJECTIVE





To obtain a position in the public relations industry that will enable me to use my strong organizational skills, creative capabilities and ability to work well with people.

EMPLOYMENT EXPERIENCE  






M/I HOMES                                                                                                                                         03/12-Present                   

Houston, Texas


Marketing and Sales Assistant 

   



  



· Assist potential buyers 
· Compile marketing/sales packets for potential customers 
· Support Sales Managers by reporting and investigating sales 
AON HEWITT NAVIGATORS                                                                                                             08/11-11/11                                            
The Woodlands, Texas


Benefits Advisor 



      





                
· Made pre-qualified sales calls and follow-up calls with retirees expressing interest in Medicare 
· Aided participants in selecting insurance plans
· Completed needs assessments to correctly qualify participants' insurance needs
PART-TIME/INTERN EXPERIENCE  





SHADY OAKS COUNTRY CLUB (FITNESS CENTER)                                                                  09/08-05/11                   

Fort Worth, Texas


Receptionist 

   



  




· Answered phones and assisted club members
· Compiled monthly financial spreadsheets 
· Cleaned the machines and Fitness room
BIGTHOUGHT: NORTH TEXAS SUPERBOWL HOST COMMITTEE                                      07/10-01/11
Dallas, Texas


SLANT 45 Intern 







        

                
· Assisted with the organization of events for Service Learning Adventures in North Texas
· Aided in the organization of the SLANT 45 Kids Bowl at American Airlines Center
· Delivered SLANT 45 material to participating organizations around DFW
WEDDING RECEPTION COORDINATOR
                                             10/10-10/10                      

Dallas, Texas 

Onsite Coordinator









      
· Onsite Coordinator for my superior’s wedding in October 2010
· Point of Contact for all reception vendors 
· Arranged venue and delegated tasks for outdoor reception 
THE REEDS PRC








                   06/09-08/09
    
Dallas, Texas


Special Events Intern









· Managed all exhibitors for Fair Park Fourth Event
· Assisted with management of Mayor’s Back to School Fair Event
· Performed day-to-day administration at The Reeds PRC
EDUCATION





TEXAS CHRISTIAN UNIVERSITY 
Fort Worth, TX

Schieffer School of Journalism                                                                                                                     May 2011
Bachelor of Science
Major: Public Relations/Advertising      Minor: Business                               

CAMPUS/COMMUNITY INVOLVEMENT



TCU SORORITY AND FRATERNITY LIFE

Panhellenic Executive Council

· Executive member of Texas Christian University Panhellenic Executive Council (2010)

· Vice President of Public Relations: handled publicity for all Panhellenic sororities on TCU campus

· Rho Gamma during Fall Recruitment 2010: mentor to potential new members during recruitment
· Created monthly Panhellenic Newsletters for TCU Student Body using Adobe Photoshop and InDesign
· Produced Panhellenic Fall Recruitment 2010 Booklet for over 700 incoming freshman women
Alpha Chi Omega at Texas Christian University

· Assistant Membership Development (December 2008- December 2009): planned social events for chapter

· Sorority Recruitment Day Chair (August 2009): head of day three in recruitment 
HONORS/AWARDS
  



· Order of Omega Greek Honor Society (2010-2011)
· Texas Christian University Academic Scholarship (2008-2011)
· Alpha Chi Omega Silver Lyre Award - above 3.5 GPA (2009-2011)
· Southeastern Panhellenic Conference - Outstanding Efforts in Public Relations Award (2010)
COMPUTER SKILL SET                                       














         
· Experience with Microsoft Office including, Word, PowerPoint, Excel and Outlook 

· Proficient with Adobe Photoshop and Adobe InDesign

· 8,000 – 9,000 characters per minute 
